How Do |
Placements with CIP/COP/Children’s Waiver Funding

Placements with CIP/COP/Children’s Waiver Funding:

When documenting a placement for a child in eWiSACWIS who is receiving funds from
CIP, COP or Children’s Waiver, you must enter the placement on the Out of Home
Placement page. If the placement is in afoster home or treatment foster home, the fulll
cost of care must be recorded using the Foster Care Rate Setting page.

Funds that are received from CIP, COP or Children’s Waiver to offset the child’s cost of
care must be documented in eWiSACWIS as a trust account benefit type. Each month the
agency’ s trust account manager must record the CIP, COP, Children’s Waiver monies
received as well as the amount of the required local match on the General Trust Account
page, Ledger tab.

Note: Because of the high amount of funding that is received from a CIP/COP
placement, a deposit in excess of the Maximum Spending Limit may issue a Spend Down
Tickler to the assigned Trust Account Manager. Also eWiSACWIS will flag a child on
the Trust Account Current Balance report (r-FM0701/r-FMQ705) as spend down

required. This spend down tickler isissued to highlight accounts where child have excess
funds, which may affect eligibility. However, thistickler will automatically be removed
when the monthly draw-down batch inserts withdrawal entries to offset the cost of care.

It is important that the Trust Account Manager monitors this information, and ensures the
funding is applied toward the cost of care.

The following pages will document the example of a Foster Home placement. Following
the documentation of the placement and rate setting will be an example of creating and
maintaining the Trust Account page for a CIP/COP/Child Waiver child.

Foster Home Placements:

A foster home is a home provider. Foster homes are paid using the Uniform Foster Care
Rate. Any payment over the basic rate must be documented on the Foster Care Rate
Setting page.

Exception: Foster Home — Out of State

If the placement you are entering is a placement in an out-of-state foster home, the Child
Specific Rate field will be enabled after selecting the Foster Home-Out of State Service
Category and the Foster Home Out-of -State Service Type. Y ou must enter the entire
amount to be paid to the foster parent provider in the Child Specific Rate field.
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a Person Management 'Abby. Angel * ID-20997 -- Web Page Dialog

o =
eWiS ACWIS]
Additional AkA Names Address Relationship | Kinship/AFCARS| B
—MHame
D 20897 Prefic [ =] First Name: [Angel M [ Last Mame: [Bkiay suffic [ 7] 7 Save as Aka,
—Basic
Gender: IFemaIe v-l [ U=, Citizen SSM: |431 -55-8512
Birth Date: IDSJ‘EBH 993 | Birth Place: I Desath Dste: IDDJ’DDJ’DDDD
Committnerta: - Courty Perzon 1D I
Wizconsin Resident: I‘r‘es -.'I Primary Languace: |English Ll
Feligion: | ;I [ interpreter Reguired
arital Status: I '-I
Ethnicity
Primary Race: I'l.f\mite ﬂ Race: I ﬂ
Race: I ﬂ Ethinicity: I LI
Hispanic/Latino: IND "I Inclian Tribe: I :J
Indian Tribe 2: | Ll Tribal Reference #: I
[“Swe ] cioxe

Person Management Page>Basic Tab

Seplof7

- Before you can create the Out of Home Placement, you must document the child’s
date of birth and gender. Y ou should also document the child’s SSN and ethnicity.
From the eWiSACWIS desktop, click on the case expando.
Click on the appropriate case name to launch the Maintain Case page.
On the Maintain Case page, click on the child’s name whose date of birth and gender
will need to be documented. This will launch the Person Management page for that
child.
On the Basic Tab of the Person Management page, enter the child’ s date of birth,
gender, SSN and ethnicity.
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a Person Management 'Abby. Angel * ID-20997 -- Web Page Dialog

eWiSAG WI'\ prict (@ Spell Check (¢ Help (@

ulu nge:s; .%.d_drg:z;:z: Eel:atiu:m:z:}'|i:|_ '-Ein:5:hi_:_uz-".a'-"-.FIZIi.a_'l.l_:.!E: EI_::ql::I-::!q_rgund Check

Person Information

Child's Mother:  Alice Abby Search Edit Remove Child's Father: Art Ahby Search Edit Remove
Spouse: | Spouse: |

Status: I ']

Child's Guardian (17 Search Child's Guardian (2): Search
Child was previously Adopted IND V"I Age Adopted: I Yl

™ Person was a Matrester

[ Child was Abandoned HERS I |

—Armed Services Information
[ Personisthe Legal Dependert of an Individual on Active Duty in the Armed Services of the LS.

[ Personis on Active Duty inthe &rmed Services of the LS.

—HSRS Reporting Information
Cliert Characteristics 1: |

Cliert Characteristics : |

KA BEA§EN

Cliert Characteristics 3 |

Person Management Page>Additonal Tab

Sep20f7

- Document the child’s mother and father.
From the Person management page, select the Additional tab.
Click the Search hyperlink next to Child’s Mother and/or Child’s Father to launch the
Search page and search for the appropriate person.
From the Search page, select the radio button next to the person you want to use and
click Continue, this will return you to the Additional tab and (depending on which
hyper link you selected) will populate the person you selected into the Child's Mother
and/or Child’s Father field.
Click Save and then click Close on the Person Management page.
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7 Create Case Work - Microzoft Intemnet Explorer provided by DHFS - State of Wisconsin

—Create Case ltems
g Administration

|

e sdoption I
E Assessment I
|

|

Caitlin Cake | Mon-Relstive

& Safety Azsessment I

ﬁSafe’[\; Services I

I Strencgths and Meeds |

=l
=
xl
) Education LI
¥ Eligibilty =]
E‘ J: Family Azsessmert I LI
ﬁlﬂ Legal | j Braaks, Branda ;l
& Medicaliental Heslth | =]
. —Case Participants
Marrative | =l
. . Alice Ahby | Reference Perzon
B ongoing Services | # Ay Ay | Biclogical Child
% Payment | LI Angel Abby | Biological Child
= it Bblyy | Father
Rlacement [ ut of Home Placement il Annabel Abby | Biological Child
1;( Planning | LI Simon Ahby | Biological Chilcd
=i
=l
=

|@ Done l_ ré_ E‘g Local intramet %

Create Casework Page
Sep3o0f7

From the Create Casework page select: Placement>Out of Home
Placement>Case>Case Participant>Create
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cpons | £l 2| [“sove ] cioeo |

Placements and Services - Microsoft Internet Explorer provided by DHFS - State of Wisconsin
—Child
Child:  Abby, Angel Case MName:  Abby, Art Reqguest Mumber:

Frovider

—Placement Begin i
Placement Begin Date: !D4J‘1 272004 Placement End Date: Ionmmao
Date Removed from his/her home: ID4."1 22004 Estimated End Date: IUUJ'DDIUDUD
VP& Date: [pomamaas County: e |
[T Thisi= a cPS Mon-Conforming Placement Service Categorny: |Fos13r Home - General License ;l
™ Thiz iz an Adoptive Placement Service Type: |Fos13r Home-Gen. License 5-11 years old _ﬂ
Removal Reasons Placement Status: |F51r Fam Hm (Mon-Rel) ;I
Does the agency have legal responsibility of Child Specific Rate: I$DDD—
the child st the time of removal? Current Basic Rate: =
O ves O ng s Administrative Fee: oo
Exceptional Amount; F0.00
I™ This Placement iz the result of & transter Supplemental Paints: Supplemental Points
I This iz an Emergency Situstion Supplemental Points Amourt:  $0.00
™ atter Hours Placemert Current Tatal Monthly Payment:

I

€]

Done l_ ré_ E‘ﬂ Local intramet %

Placements and Services Page>Service Tab

S

ep4of7
On the Placements and Services page, Service tab, complete all needed fields.
Enter the first day of the placement in the Placement Begin Date field.
If this placement is aremoval from home (start of a placement episode) be sure to
enter the correct removal date in the Date Removed from his’her home and the correct
Removal Reason(s) from the Removal Reasons pop-up page.
In the Service Category field choose the appropriate foster home category.
In the Service Type field choose the appropriate foster home service type based upon
the child’s current age.
In the Placement Status field choose the appropriate value Foster Family Home (Non-
Relative) or Foster Family Home (Relative).
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7§ Placements and Services - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

e Wi S A C prirt (@ s

r— Child
Child:  Akky, Angel Caze Mame;  Sbhy, A Feguest Mumber:
Senvice ' Brovider
O oves O o & s Administrative Fee:
Exceptional Amount: F0.00
[™ This Placement is the result of a transfer Supplemertal Points: Supplemental Points

[ This is an Emergency Situation ESupplemental Points Amount:  §0.00

[T after Hours Placemert current Total Monthly Payment:

— Child Removal From Home Information

Manner: ICour‘t Ordered ﬂ Primary Caretaker: IAIice Abby ‘?I
Caretaker Structure: IMarried Couple '[ Secondary Caretaker: IAr‘t Ahlby .‘?I

KIDS Referral b

— KIDS Referral
Is this referral in the best interest of the child? & ves O o
I= this placement expected to be long term? & ves 0 o
Iz the woarker aware of a court order for child support OR is this otherwize an appropriste case to refer for child support OB T

SErvices? 1
=

@ Dane J_ @ @ Local';nhahe't A

Placements and Services Page>Service Tab (continued)

Sepdof 7
Answer the Child Remova from Home Information if this placement is a removal

from home.
Select appropriate values for the KIDS Referral information.
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/J Placements and Services - Microzoft Internet Explorer provided by DHFS - State of Wisconsin

J Spell Checl @ J
—Child
Child:  Abby, Angel Case MName:  Abby, Art Reqguest Mumber:
|
—Provider Information
Hame: A88 SAgency  Search 1D 20170 Contact;
A
Street: 255 Hoogier Blvd, At
City: Madizon State: v Jip: 537 Courtry:
Phone:  (BO5)515-4566  Ext Fax: Al Phone; Al Ext
Email:
—Payment Information <z
Parent Agency: M08 Soency Rinship;Gare:
Relationship of Child to Kinship Provider:
Tatget Pop: CHIPS - Other =l | |
[ rverride Parent Agency rule
| Split Payment h
cvis | il o | [sovo ] Giose
|@ Done l_ ré_ E‘ﬂ Local intramet %
Placements and Services Page>Provider Tab
Sep5of 7
- Click the Search hyperlink to launch the Search page and search for the appropriate
provider.

From the Search page, select the radio button next to the provider you want to use
and click Continue, thiswill return you to the Service tab and populate the provider
you selected into Provider Information.

If there is a name other than the foster home provider’s name in the Parent Agency
field and the payment is to go directly to the foster home provider, check the
Override Parent Agency rule checkbox.

If the Override Parent Agency rule checkbox is not selected, the eWiSACWIS
system will generate the automatic payment(s) as follows:

Not for Profit Child Placing Agency: The admin payment plus foster care provider
payment will be sent to the Not for Profit Child Placing Agency.
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For Profit Child Placing Agency: the admin payment will be sent to the For Profit

Child Placing Agency and the foster care provider payment will be sent to the foster

care provider agency.

In the Target Pop field choose the appropriate value. The default value is “CHPS-
Other.

Return to the Service tab
To approve the placement and to send it to your supervisor for approval, choose
Options>A pproval>Go>Approve radio button>Continue
Click Save and then click Close on the Placements and Services page.

; Create Case Work - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

—Create Case ltems

g Administration

E Aszsessment

|
e aclaption [
|
|

# Education

¥ Eligibility

R
E‘ 4| Family Assessment

il Loce |

o Medicaimental Heath |

Marrative I

Hl ongoing Services |

% Payment I

Placement |Foster Care Rate Sefting

1;( Planning I

A Safety Azsessment |

ﬁSafew Services |

n Strengths and Meeds I

Angel Abby | Biological Child
Art Abby | Father

Annabel Abky | Biological Child
Siman Akby | Biological Child
Caitlin Cake | Mon-Relative

EHREA R RN EA | RAJEA| S| EAEA | EXYEARAJER | SR EAJER

|@ Done

Create Casework Page
Sep6of7

’_ ré_ E‘ﬂ Local intranet v

Click Create>Casework>Placement>Foster Care Rate Setting>Case>Case

Participant>Create
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<] Foster Care Rate Setting - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

Participant Information

Chilc; Abby, Angel Rate Setting Type: ISD-day Evalustion _v_I Rate Appesl Date: IDEI;'DDIEIDGD
. Reevaluation
: ; |o4r1 212004 l_ :
Caze Mame: Abbry, At Effective Date: Request Date: 000 000
Provider Mame: Jacobson, Kevin
Ermational Points Behavioral Points | Physical Points T I
—Supplemental Payment Summary of Points ——— | _ecommended UFCR Rate
3 Contracted Maintainence
Points Amourt ;i I$D oo
Amount:
ianal 1
Emationsl: Iz g108.00 s T

Biehavioral I# [s25.00

Exceptional: |$1 0o.00
ical: 4 36,00 s
Eeeek | (E Supplemertal: !:1‘-1 &0.00
Total Poirts: IZD —_— !—$SUQ T Calcriats

— Exceptional Payment Justification
Document here or refer to attached documentation which justifies an exceptions payment under HFS 56.09 (43(a) "wil enable the child to be placed in a
foster home instead of keing placed in an institution, nursing home or hospital" o HFS S6.09 (430k) "will enakle the child to be placed from an institution,
nursing home or schoal

Cocument justification for exceptional payment here.

cpons | ] . 5] oo |

|@ Dane l_ ré_ E‘g Local intramet

Foster Care Rate Setting Page>Results Tab
Sep7of 7

| mportant information regarding the Foster Care Rate Setting page:
In order to pay the foster home a rate above the basic rate, the worker must complete the
Foster Care Rate Setting page and send it to your agency’s Rate Setter for approval.

Complete the header group box with the appropriate values.

Complete the Emotional, Behavioral and Physical Points tabs.

On the Results tab enter the Exceptional Amount in the designated field. Any amount
entered in the Exceptional field will require a justification in the Exceptiona field

will require ajustification in the Exceptional Payment Justification text field.

Click the Calculate button

To approve the rate setting and send it to the agency’ s Rate Setter for approval choose
Options>A pprova >Go>Approve radio button>Continue

Click Save and then click Close on the Foster Care Rate Setting page.
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Trust Account M anagement for a child recaiving CIP/COP/Children’s
Waiver monies:;

Once the placement of the child is documented in eWiSACWIS, the Trust Account
Manager creates a general trust account for the child, inserts a Benefit Record for the
monies received and maintains the account information on the Ledger.

3 Create Case Work - Microsoft Intemnet Explorer provided by DHFS - State of Wisconsin

—Create Case ltems

gl Administration | =]

fas scioption I =

E Assessment I LI

) Education I LI

vl Eligitaility |Trust Account - General Account j

E‘ J: Family Assessmert I LI

fill} Legal | =l

= Medicalertal Health | =] N

Narratiie I Ll — Case Participants

B ongoing Services | H iE:: :k?l?: ,'Q':Eg;rw Child

& Payment | =l Angel Abby | Biological Child

Placenert ! = Annson) bty Biocien i

Fl;( Planning I LI Simon Abby | Biological Child

£\ safety assessment | k|

ﬁSafe’[\; Services I LI

n Strengths and Needs I LI

oo |
|&] Done |_ |&_ E‘q} Local intranet

Create Casework Page (Trust Account — General Account)

Seplof5
From the Create Casework page select: Eligibility>Trust Account — General
Account>Case>Case Participant>Create
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=3 Trust Account - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

BEE3

Frint (& 5

4 Help @
— PersonWWorker Information
Marme: Angel Abby

SEM Child: 431-55-8512 Trust Acct #: & General
Cloge Accnt
Case: Art Abby SN Case: 353-41-5655 Clozed Date: IDDJ’DDIUDDD  Dedicated
Woarker:  Dan Daisy Phone: [4407343-76390 Bank: Firstar - Milvwaukes - General 12121212
Benefit Record Ledger
r— Trust Account Benefit Record - -
Wiew Type Claim # Appl. Date Rjct. Date Effct. Date Amount Closing Date

— Benefit Record Details

Type:

Rejection Date: Clozing Date:
Claim Mumber: Effective Date: Personal Meeds Deduction: Periodic Days:  EFT Deposit:
Application Date: Armourt:

Benefit is available for cost of care expenses

De=cription:

[&] Dane

[ |3 [ Local intanet

Trust Account Page>Benefit Record Tab

(Trust Account — General Account)
Sep20f5

Click Insert to access the Maintain Benefit Record pop-up page.
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3 Maintain Benefit Record -- Web Page Dialog

—Maintain Benefit Record

Type: [cricor =] Rejection Date:  [ADAOOMIO00 | Closing Date: [pomnaon

Claim Mumber: Fm Effective Date: W Perzonal Meeds Deduction:  Periodic Days:  EFT Deposit:
Application Date: 0471272004 | Aot | FS [poa0 [ '

Benefit iz available for IA" Outstanding "l cost of care expenses

Description: IEnter description here.

Maintain Benefit Record Pop-Up Page
Sep3o0f5
In the Type field select CIP/COP
In the Benefits Available For field select All Outstanding
Complete the rest of the fields with available data.
Click Continue to return to the Benefit Record tab.
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=3 Trust Account - Microsoft Internet Explorer provided by DHFS - State of Wisconsin

Print’ (,i -.E-'_-I}:!Eﬂ IEI;F'user;

Help @

— PersonWWorker Information
Marme: Angel Abby SEM Child:  431-55-8512 Trust Soct #: & General
Cloge Accnt
Case: Art Abby SN Case: 353-41-5655 Clozed Date: IDDJ’DDIUDDD  Dedicated
Woarker:  Dan Daisy Phone: [4407343-76390 Bank: Firstar - Milvwaukes - General 12121212
Benefit Record Ledger
—Account Information
{1 S5 - State 1 334 - Dizahilty ™ Child Suppart O Cther Current Balance: $0.00
' S5l - Federal 0 S58 - Survivor's (&R @ a
™ Perzanal Meeds ™ Railroad Retirees ™ Interest Quistanding GastofGare: 00
— Transaction Ledger Listing
View Date Type Amount Dietail | Benefit Description
rLedger Record Details
Date: Amount: Check D Benefit Type:
Type: Detail: Dezcription:

@] Done " |3 T8 Localintanet.

Trust Account Page>L edger Tab

(Trust Account — General Account)
Sepdof5

When benefits are received and need to be recorded click Insert to access the
Maintain Ledger Record pop-up page.
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} Maintain Ledger Record -- Web Page Dialog

Maintain Ledger Record -
Date  [P4r202004 Type  [Depost =]  Detat | Adiustment =] Benetit Tyne: [CIPICOP ‘

Amount:  [$425.00 Check |C: FQG-!SB?BS Description: [rew Depost

Maintain Ledger Record Pop-Up Page

Sep50f5

- Onthe Maintain Ledger Record pop-up page complete all needed fields.
In the Benefit field select CIP/COP
When al data is entered click Continue to return to the Trust Account Ledger tab.
Click Save and Close.
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Ending a Placement in eWViSACWIS

/4 Service Ending - Web Page Dialog _[O] x|

—Service Ending

End Date: |04r1 272004
End Reason: |Placemem with Relative LI :I

|»

Is the End of This Child Placement a

[
Digcharge from All Placements ? @ ves Mo O hisa

Discharge Reason: |Living With Cther Relatives _ﬂ
[T override

Options: | Placement Ending _ﬂm

|@ Done l_ E E‘ﬂ Local intranet i

Placements and Services Page>Service Tab

S

eplofl
From the Service Tab of the Placements and Services Page select:
Options>Placement Ending>Go
On the Service Ending pop-up page enter the correct End Date and End Reason.
Some End Reasons will automatically record a Y es to the question: “Is the End of
This Child's Placement a Discharge from All Placements’.
If the Child’s Placement is a Discharge from All Placements, you must also record
the appropriate Discharge Reason.
To approve the Placement Ending and to send it to your supervisor for approval,
choose Options>Approval>Go>Approve radio button>Continue
Click Save and then Close on the Service Ending pop-up page.
Click Close on the Placements and Services page.
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